AJIMAHUCTPALMS HEJTA3CKOI'O CEJIbCKOT'O TIOCEJIEHHSA
YEPENOBEIIKOI'O MYHUIIMITAJIBHOI'O PAMOHA
BOJIOTOJICKOH OBJIACTH

INOCTAHOBJIEHUE

ot 27.06.2022 Ne 80
a. llynma

OO0 yrBepaxnenun Ilopsiaka pa3padoTku U yTBep:KIeHUsS] AAMUHUCTPATHBHBIX
perjiaMeHTOB MpPeAoCTABIeHUSI MyHHIMIAIbHBIX YCJIYT

B cootBerctBUM c 4. 15 cT. 13 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHM3allii  MPEIOCTABJICHUS TOCYJAPCTBEHHBIX W  MYHUIMOAIBHBIX  YCIyT»,
- AnmunucTparus Hemasckoro cenbCcKoro noceyieHus

ITIOCTAHOBJIAET:

1. VYrtBepauts mnpunaraembiii Ilopsgok  pa3paOoTku U yTBEPKACHHS
aAMUHHACTPATUBHBIX PETIIAMEHTOB IPEIOCTABICHNS MyHULIUITAIBHBIX YCIIYT.

2. Ilpu3HaTh yTpaTUBIIMM CHJy IMOCTaHOBJIEHHE AnMuHHMCTpaunu Hemaszckoro
cenbekoro nocenenust ot 02.06.2021 Ne 60 «O6 yrBepxknenun [lopsinka pa3paboTku u
YTBEP)KJICHHSI AAMUHUCTPATHBHBIX PEIVIAMEHTOB IIPENOCTABICHUS MYHHUIMIIAIBHBIX
YCILyT».

3. KoHTpoJIb 32 BBINOJHEHUEM ITOCTAHOBJIEHMSI OCTABIIAID 3a COOOil

4. Hacrosiniee NOCTaHOBJIEHHME BCTYNAET B CHILy IIOCJIE €ro OQHUIMAIBHOTO
- onybnukoBanus B «MHpopmannoHHOM BecTHUKE Henazckoro cenbCcKoro moceyieHus»,
Y NOJUIEKUT pa3MELICHHUIO Ha opUIMaIbHOM caiite Hena3zckoro ceiabckoro noceaeHus B
MH(POPMAILMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn «IHTepHET».

H.n. rmassl Henaszckoro
CEJIBCKOTO IMOCEIEHUS C.1O. TananaeBa



YTBEPXJIEH
MOCTaHOBJIEHHEM AnMuHuCTpalu Hemasckoro
cenbckoro noceaeHus ot 27.06.2022 Ne 80

[Topsanok
pa3paboOTKU U yTBEPKIICHUS aMIUHUCTPATHBHBIX
pETIaMEHTOB MPEAOCTABICHUS] MyHUIIUNIAIBHBIX yCayr (nanee - [lopsiaok)

1. OOmue monoXKeEHNUA

1.1 Hacrostmmii [Topsimok paspabotad B cooTBeTcTBUU ¢ DenepanbHbIM 3akoHOM 0T 27 utoiis 2010
roga Ne 210-®3 «O06 opranuzanuu MperoCTaBlICHUs TOCYIAPCTBEHHBIX U MYHUIIUIATBHBIX YCIYT» U
ompenesseT IpaBuia IO pa3paboTKe W YTBEpXKIAeHUI0O AaMuHHCTpanuer Hemaszckoro cembckoro
MOCEJICHHUS] AJMUHUCTPATUBHBIX PETJIaMEHTOB MPEAOCTABICHUS MYHHUIUMNAIBHBIX YCIYyr (manee —
AJIMUHUCTpALIMS TTOCETIECHUSI, AAIMUHUCTPATUBHBIN PETJIAMEHT).

1.2. AIMUHUCTpaTUBHBI pErJIaMEHT YCTAHABIMBACT MOPAJOK W CTaHAAPT MPEAOCTaBIICHUS
MYHULIMNIAJBHOW YCIYTM, B TOM YHUCJIE MOPSAOK B3aUMOACHCTBUS AJIMHHUCTPALUM TOCEJICHHUS,
JUIAMH, OTBETCTBEHHBIMH 32 TMPEJOCTABICHUE MYHHUIMIAIBHON yCIyrH, a TakXke TMOpsSIoK
B3aUMOJICHCTBUS AJIMUHUCTPAIINH TTOCENCHUS ¢ (U3MUYECKUMHU U IOPUIUICCKUMH JIMIIAMH, & TaKKE UX
MPEACTABUTEISIMU, UHBIMHU TOCYIApCTBEHHBIMU OPTaHAMHU U OpraHaMy MECTHOT'O CAMOYIPaBJICHUS MIPU
MPEIOCTAaBICHUN MYHULIUTIATBHON YCIIYTH.

1.3. AIMUHHCTpaTHBHBIE pErjaMeHThl pa3padaThIBAIOTCS AJMHUHUCTpAIME TOCENeHHs, K
MTOJTHOMOYMSIM KOTOPBIX OTHOCHUTCS MPEIOCTABICHUE MYHHUIIUIIATIBHOW YCIYTH, C Y4€TOM MOJIOKEHHI
JIEMCTBYIOIIETO 3aKOHOAATENIbCTBRA.

B cnydae ecaum B NpeIOCTaBICHUMM MYHHUIMIAIBHOM YCIYIM Y4YacTBYeT MYHHUIIMIIAIBLHOE
yUpexXIeHue, aJIMHUHHCTPATHBHBIA periaMeHT pa3padaThiBaeTcs AJIMUHUCTpAMCH TOCEICHUS,
OCYILECTBIISIONIUM OPTaHU3AIMIO MPEI0CTABICHUS MYHUITUTIAIbHOW YCIYTH.

1.4. Ilpu pa3paboTKe aJAMUHUCTPATUBHBIX PErJIaMEHTOB  AJMHHUCTPALUS  IOCEJICHUS
MpeayCMaTPUBAET ONTUMH3ANMIO (MTOBBIIICHUE KAa4eCTBA) MPEIOCTABICHUS MYHHUIIUIIAIIBHBIX YCIYT, B
TOM YHCJIC:

a) ynopsA104Y€HHE aIMUHUCTPATUBHBIX MIPOLIEAYp (AECHCTBUN);

0) ycTpaHeHHe U30BITOUYHBIX aJIMUHUCTPATUBHBIX MIPOLIEAYp (IeHCTBHIN);

B) COKpalI€HHUE KOJHUYECTBA JIOKYMEHTOB, MPEACTABIAEMBIX 3asABUTEISIMU JJISI MPEIOCTABICHUS
MYHHUIIMTIAIGHOM yCIyTH, TNPUMEHEHHE HOBBIX (OPM JOKYMEHTOB, TO3BOJIIOIIMX YCTPAHUTh
HEO0OXOAMMOCTh HEOJHOKPATHOTO TIPEIOCTABICHUS UACHTUIHOW MH(POPMAIINHU, CHIDKEHHUE KOJIMYeCTBa
B3aMMOJICUCTBUM 3adABUTEIEH C JMUAMH, OTBETCTBEHHBIMHU 3a NPENOCTABICHHE MYHULHUNAIbHON
YCIYTHU, B TOM YHUCJIE 3a CUET BBIMOJIHEHHUS OTACJIbHBIX aJIMUHUCTPATUBHBIX MpoLeayp (AeCTBHIl) Ha
0a3e MHOTO()YHKIITMOHAILHBIX IIEHTPOB MPEAOCTABICHUS TOCYIAPCTBCHHBIX U MYHUIIUTIATBHBIX YCIIYT,
opraHu3ali, ykazanaeix B 4actu 1.1 crateu 16 @enepanbroro 3akoHa ot 27 utoss 2010 roma Ne 210-
®3 «O0 opraHuzanMU TPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIyr» (namnee —
MHOTO(DYHKITMOHAJIBHBIA IIEHTP) M peaju3alui TMPHHIMIA «OJHOTO OKHa», HCIOJIb30BaHUE
MEXBEIOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aWMOJCUCTBUS TPH TMPEIOCTABICHHH MYHUIIUIAILHON
YCIIYTH, B TOM YHUCJI€ C UCTIOIB30BaHNEM MH(OPMAIIMOHHO-TEIICKOMMYHUKAIIMOHHBIX TEXHOJIOTHl;

I) COKpallleHHE CpOKa MPEeAOCTaBICHUS MYHHUIIMNAIBHOM YCIyTH, a TakKKe CpPOKa BBIMOJHEHUS
OTACJBHBIX AIMUHUCTPATUBHBIX MpOLEAYp (AEHCTBUI) B paMKax MPEIOCTABICHUS MYHUIUNMAIbHON
yCIYrd. AJIMUHUCTpALUs MOCEJICHHS], OCYIIECTBIISIONIAs MMOATOTOBKY aIMUHUCTPATUBHOIO
periaMeHTa, MOXKET YCTaHOBUTh B aJMHHUCTPATUBHOM pEIJIaMEHTE COKpAIEHHBIE CPOKHU
MPEeI0CTaBICHUS] MYHULIMTIAIIBHON YCIIYTH, a TAK)K€ CPOKHU BBITIOJIHEHHS aIMUHUCTPATUBHBIX MPOLIEAYP
(meucTBHil) B paMKax MpelIOCTaBICHUS MYHUIIMTATBLHONW YCIYTH MO OTHOIIEHUIO K COOTBETCTBYIOIIUM
CpOKaM, YCTaHOBJICHHBIM 3aKOHOAATENLCTBOM Poccuiickoit @enepanun u Bonoroackoit obmactu, eciu
9TO HE TMOBJEYEeT 3a CO0OM HapylieHHWe MpaB W 3aKOHHBIX HMHTEPECOB (PU3MUECKUX U (WIH)
IOpUINYECKUX JINII;

J1) OTBETCTBEHHOCTh JIMIl, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHULMNAIBHON YCIyr, 3a
HECOONIOZICHME WMH  TpeOOBaHWW  AJMHHHCTPATHBHBIX  PErJIaMEHTOB  MPH  BBIIOJHEHUU
AIMUHUCTPATUBHBIX MPOUEAYP (IEHCTBUI);

€) MPEeNOCTAaBICHNE MYHUIIUNATHHOW YCIYTH B SJCKTPOHHON (hOpMe, OCYIIECTBICHHE OTACITHHBIX
aIMUHUCTPATUBHBIX MPOIEAYP (IEHCTBHIT) B JIEKTPOHHOU (opme;



1.5. AaMuHHCTpanusi TOCENEeHUs He BIIpaBe yCTaHABIWBATh B aJMHHHUCTPATHBHOM pErJIaMEHTE
MOJIO’KEHU S, OTPAHUYUBAIOIIUE TTPaBa, CBOOOIbI M 3aKOHHBIC MHTEPECHI 3asiBUTEICH.

II. TpeGoBaHust K AIMUHUCTPATUBHBIM perjaMeHTaM
IIPEIOCTABIICHUS MYHULIUIIAJIBHBIX YCIIYT

2.1. HaumeHOBaHME aJMUHHUCTPATUBHOIO pErjlaMeHTa OINpeAeNsieTcs ¢ y4eToM (QOpMYyIUPOBKHU
HOPMAaTHUBHOI'O IIPaBOBOI'0 aKTa, KOTOPBIM IIPEAYCMOTPEHA MYHUIIMIIATbHASA YCIyTra.

2.2. B aAMUHHUCTPATUBHBINA PErIAMEHT BKIIIOYAOTCS CICAYIOIINE pa3/ebl:

a) oOIIKeE MOJIOKCHHUS;

0) cTaHIapT NMPEIOCTaBICHUS MYHHUITUTIATLHON YCIYTH;

B) COCTaB, MOCJICAOBATCILHOCTG U CPOKH BLIMMOJIHCHUA aIMUHUCTPATHUBHBIX IIpoLecaAyp, TpCGOBaHI/IH
K TIOPSZIKY UX BBITIOJHEHHS, B TOM YHCJI€ OCOOCHHOCTH BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOIEAyp B
SJIEKTPOHHOM Qopme, a Takke OCOOCHHOCTH BBIOJHEHHUS AJIMUHUCTPATHBHBIX TPOLEAYp B
MHOTO(YHKIIMOHAJIbHBIX IIEHTPaxX.

r) (hOpMBI KOHTPOJIS 32 UCIIOTHEHUEM aIMUHUCTPATUBHOTO PETJIAMEHTA;

1) nocyacOHbI (BHECYINEOHBIN) TMOPSAOK OOKaJIOBaHHWS PEIICHWH W ACHCTBUN (Oe31eiCTBHS)

OopraHa  MECTHOTO CaMOYIIpaBJICHHUS, IOPEAOCTABISIONIET0  MYHHUIMIIAIBHYIO YCIIyTY,
MHOTO(YHKIIMOHAJIBHOTO IEHTPA, a TAKK€ MX JODKHOCTHBIX JIMI JIMO0 MYHHIUMANIBHBIX CITY)XKaIlUX,
pabOTHHKOB.

2.2.1. CTpyKkTypa aAMUHHCTPATUBHOIO PErJIaMEHTa JIOJDKHA IMpeaycMaTpyuBaTh MAIIMHOYMTAEMOE
OTKCaHKE MPOLENYp MPEAOCTABICHHUS COOTBETCTBYIOIIEH MYHHUIMIIAIBHON yCIyrd, obecneunBalomiee
aBTOMATU3AIMIO TMPOLEAYp MPEIOCTaBIEHUsI TAaKOW YCIYI'M C HCIOJb30BaHUEM HH()OPMAIIMOHHBIX
TEXHOJIOTHM.

2.3. Pa3gen, xacaronuiicsi OOIUX MOJTO0XKEHHH, TOHKEH COePIKATh CIEIYIONTYI0 HH()OPMAIIUIO:

a) IpeaIMeT PEryJIUpOBaHUS aIMUHUCTPATUBHOTO PETJIAMEHTA;

0) Kpyr 3asBUTEJCH;

B) TpeOOBaHUs K MOPAIKY MHOOPMHPOBAHHUS O MPEAOCTABICHUM MYHHUIMIIAIBLHOM YCIyTH, B TOM
YHCIIe:

- TIOPSIIOK TMOJIydyeHUs: HH(GOPMaLlMK 3asBUTESIMU TI0 BOIIPOCAM MPEAOCTaBICHUS MYHUIIUIIATBHON
YCIYyTH W YCIYT, KOTOpBIE SIBISIOTCS HEOOXOMUMBIMH U OOS3aTeNbHBIMU JJI TPEIOCTABICHUS
MYHULMIIAJBHON YCIYTH, CBEACHUM O XOJ€ MPEAOCTABIICHUs YKa3aHHBIX YCIYI, B TOM 4YHCIE Ha
ounmansHOM caiite Hemasckoro ceiabckoro nocesneHusi B WH(GOPMAIMOHHO-TEJIEKOMMYHHUKAIMOHHOM
cetu «UHTepHeT» (mamee - odUIMANBHBIA CalT), a TaK)Ke C HCIOJIb30BAaHMEM TOCYIapCTBEHHOMN
uH(popManMoOHHONH cucTeMbl «[lopTam rocyaapCTBEHHBIX W MYHUIHUNATBHBIX yCIyr (yHKImii)
Bonoroackoit o6nactu» (nanee - PernoHanpHbIM mopTan);

- TIOPAMOK, (hopma, MECTO pa3MelIeHHs U CIOCOObI MOJIy4eHHUsl CIPAaBOYHON HH(OpMAIHH, B TOM
YHUCJI€ Ha CTEHAAX B MECTaxX MPEOCTABIICHUS MYHULUIIAJBHOM YCIYTHM M YCIYT, KOTOPBIE SBISIOTCS
HEOOXOMUMBIMA ¥ O0S3aTeNbHBIMH  JJIsSi TMPENOCTABICHUS MYHUIUMNAIBHONW yCIyTH, HU B
MHOTO(YHKIIMOHAJIbHBIX IIEHTPaxX.

K cripaBouHoit nHGOpMAIFK OTHOCUTCS ClIeAyroIas HHGOPMAIIUS:

- MECTO HaXO)XJeHus U rpaduku paboThl opraHa MECTHOTO CaMOYIPaBIEHUs, MPEAOCTaBISAIONIETO
MYHHUIIMTIATFHYIO YCIYTy, OPraHOB W OpraHu3anuii, oOpaiieHue B KOTOpbIE HEOOXOIUMO IS
MOJTyYEHUsI MyHULIUIIaJIbHON YCIYTH, B TOM YHCJIE€ MHOTO(YHKIIMOHAIBHBIX [IEHTPOB;

- CIIpaBOYHBIC TeJIEPOHBI OPTaHa MECTHOTO CaMOYIIPABJICHHUS, TPEIOCTABIISIONICTO MYHHITHITATEHYTO
YCIIYT'y, OPraHM3alli, YYaCTBYIOIIMX B IPENOCTABICHUNA MYHULIUIIAIIBHON YCIIYT'H, B TOM YHCIIE HOMEP
tenedoHa-aBTOMH(POpPMATOPA;

- anpec OQUIMATBLHOTO CcaiTa, aJpec AJIEKTPOHHOW MOoYThl W (W) (HOpMBI OOpaTHOW CBSI3U
AJIMUHUCTpAIIUU TOCENCHUS B MH(OPMAIIMOHHO-TEIIEKOMMYHHKAITMOHHON ceTu «HTepHET».

CnpaBouHas uH(popMalus He MPUBOAUTCS B TEKCTE aIMUHUCTPATUBHOIO PErjaMeHTa U MOJJICKUT
00s13aTeNbHOMY pa3MENICHUI0 Ha o(HIMaTbHOM caiTe, B peecTpe MYHHUIMIMAIBHBIX YCIYT (manee -
Peectp) Ha PernoHanbHOM mopTtane, 0 4eM YKa3bIBaeTCsl B TEKCTE€ aJMUHUCTPATUBHOIO PETIaMEHTA.
AIMUHUCTpAIUsl TIOCEICHHs 00ECTIEYNBAIOT B YCTAHOBICHHOM TOPSIKE Pa3MeIleHNE U aKTyaTH3aIuio
CIpaBOYHOM MH(OpPMAIIMK B COOTBETCTBYIOIIEM pa3zene Peectpa n Ha opuinaasHOM cailTe.

2.4. CtanzmapT npeaoCcTaBlICHHs] MyHUIIMIAIBHON YCIIYTH JOJIKEH COAEPKaTh:

a) HAMMEHOBAHWE MYHUIIUIAIBHON yCIIYTH;



0) HaMMEHOBaHME oOpraHa MECTHOI'O CaMOYTPAaBJICHUs, MPEJOCTABISIONIEI0 MYHHUIMIAIbHYIO
yciyry. Ecin B mpenocTaBieHMH MYHHUIIMNAIBHOM YCIYIM YYacTBYIOT TAaKXE HHbBIE OpraHbl M
OpraHM3ali, TO YKa3blBAIOTCS OpraHu3anuu, oOpalleHne B KOTOphle HEOOXOIHWMO IS
MPEI0CTABICHUS MYHULIUITAIbHON YCITYTH;

B) 3ampeT Ha TpeOOBaHUE OT 3asSBHUTEINS OCYIICCTBJICHHS JCHCTBUN, B TOM YHCIIC COTJIACOBAHHM,
HEOOXOUMBIX JIJISl TOJyYeHUS] MyHUIIUTIATHHON YCIYTH U CBSI3aHHBIX C OOpallieHuEM B MHBIC OPTaHbl U
OpraHu3aly, 3a HCKIIOYEHHEM IOJYy4EHHS YCIYT, BKJIIOYEHHBIX B IEPEYEHb YCIYr, KOTOPHIE
SIBIITFOTCSI  HEOOXOAMMBIMU U 00S3aTENBHBIMH JUISI TPEAOCTABICHHUS MYHHUIIUTIAIBHBIX —YCIYT,
YTBEPKIA€MbIi HOPMATHUBHBIM IPAaBOBBIM AaKTOM IIPEICTABUTEIIBHOTO OpraHa COOTBETCTBYIOIIETO
MYHHIIUITAILHOTO 00pa30BaHUs;

T) pe3yabTaT IPEeIOCTaBICHNS MyYHULIUITAIbHON YCIIYTH;

1) CPOK MPEAOCTABICHNUS] MyHUIIUTIAIBHOU YCIIYTH;

€) MpaBOBbIE OCHOBAHUS ISl IPEIOCTABICHUS MyHUIIUIIAIbHON YCIYTH;

[lepeyeHr HOpPMATHUBHBIX MPABOBBIX AaKTOB (C YKa3aHUEM MX PEKBU3UTOB M MCTOYHUKOB
0pHUIINATEHOTO OIYOJIMKOBAHUS ), TIOJICKHUT 00s3aTSIIPHOMY pa3MEIIeHUI0 Ha OUIIMAILHOM CalTe, B
Peectpe u Ha PernoHanbsHOM moprane. IlepedeHp yka3aHHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB HE
IIPUBOAUTCS B TEKCTE€ aAMUHUCTPATUBHOIO PETJIAMEHTA.

AIMUHUCTpAIUsl TOCENIeHUs 00ECIIeUNBACT Pa3MEeIlleHNEe U aKTYaIU3AINI0 MIEPEYHS] HOPMATHUBHBIX
MPaBOBBIX AKTOB Ha O(WIMAIBHOM CalTe, a Tak)Ke B COOTBETCTBYyIomEeM paszaene Peectpa. B
aIMUHUCTPATUBHOM pErjlaMEHTE YKa3bIBA€TCS HAa COOTBETCTBYIOIIEE pa3MEIICHUE MEepedHs
HOPMATHBHBIX [TPABOBBIX AKTOB;

’K) UCYEPITBIBAIOIINI MepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C 3aKOHOAATEIHHBIMU
WIM WHBIMM HOPMATUBHBIMU NPABOBBIMHM AKTaMHU JUIS NPEJOCTABJICHHUS MYHHUIMNAIBHOW YCIIYTH,
KOTOPbIE 3asIBUTENb JOJDKEH MPEJCTABUTh CAMOCTOSITEIBHO.

B amMuHUCTpaTHBHOM PErIaMEHTE YKA3bIBAIOTCS CIIOCOOBI MOIYUCHHUS 3asBUTEIISIMU, B TOM YHCIIE B
9JIEKTPOHHOU (opme, ONaHKOB 3asBJICHHI (3apOCOB), TOJABAEMBIX 3asSBUTEIEM B CBSI3U C
NpPEJOCTaBICHUEM MYHHIMIANbHOM ycimyrd. @opmbel uiam  o0pasisl  3asBiICHHNA  (3alIpocoB),
MIOIABAaEMBIX 3afBUTEJIIEM B CBS3M C MPEIOCTABICHHUEM MYHULHUIIAIBHON YCIYIHM, NPUBOASATCS B
KauecTBe TPUIIOKEHUN K aJIMHUHHCTPATUBHOMY pETJIAMEHTY, 3a HCKJIIOYEeHHEeM, Korma ¢opma
3asIBJICHUS YTBEPIKJI€HA HOPMATHBHBIMH MIPABOBBIMH akTaMu Poccuiickoit denepanuu wim 00J1acTH.

[TonoxxeHusiMu, peryaupyrommuMi HOPI0K MPEAOCTABICHUS TOKYMEHTOB, IPE1yCMaTPUBACTCS:

- YKa3aHHe Ha MpaBO 3asBUTENS 3alMCAThCS B ANMEKTPOHHOU (popme Ha mpueM B AJAMHHHCTPAIIIO
MoCeNeHUsl, MHOTO(DYHKIIMOHAIBHBIN MEHTp s mojaadyu 3ampoca (MHQpopMaIrus yKa3blBaeTCsS IMPU
MPAKTUYECKOU peaiu3aliy JaHHOTO MpaBa 3asiBUTENA);

- yKa3aHUE Ha MPaBO IMOJYYCHHUS MYHHUIIUIATBHON yCIyTrd B SJEKTPOHHOU (dopMme, eclid 3TO He
3alpelleHo 3aKOHOM, a TaKKe B MHBIX (opMax, MpeayCMOTPEHHBIX 3aKOHOAATeIbCTBOM Poccuiickoit
®denepartiu, 1Mo BEIOOPY 3asBUTENS;

3) MCYEPIBIBAIOIINI NTepeueHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH C 3aKOHO/IATEIbHBIMHU 1
WHBIMU HOPMAaTHUBHBIMHU IPABOBBIMHM aKTaMU JUJISl MIPEAOCTABICHUS] MYHULIMTIAIBHOU YCIYTH, KOTOpPbIE
3asgBUTENb BIIpaBe MPEICTaBUTh IO COOCTBEHHON MHUIIMATHBE, TaK KaK OHU MOJJIEKAT MPEICTaBICHHUIO
B PaMKaX MEXBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aNMO/ICHCTBHUS;

1) 3ampeT Ha TpeOOBaHUE OT 3asABUTEIIS:

- TIpEeICTaBJICHHS JOKYMEHTOB U MH(POPMAIIUU WU OCYIIECTBICHUS JACUCTBUIA, TPEICTABICHUE WU
OCYIIECTBJIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMM IPABOBBIMHU aKTAMH, PErYJIUPYIOIINMHU
OTHOILICHHUSI, BO3HUKAIOIINE B CBSI3U C MPEAOCTABICHHUEM MYHUIIMTIAIBHOU YCIIYTH;

- TpEeICTaBICHUS JOKYMEHTOB U HH(OpManuM, KOTOpble HaxXOJATCS B PacCHOpPSKEHUU
AJIMUHHCTpALIUUA TIOCEJICHUS, UHBIX OPraHOB MECTHOTO CaMOYIPABIICHHUSI, OPraHOB IrOCYJapCTBEHHOMN
BJIACTU Y OPraHU3ALMM, YYACTBYIOIIMX B MPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH;

- MPEACTaBIEHUs JOKYMEHTOB U MH(OpMAIUU, OTCYTCTBHE U (WJIM) HETOCTOBEPHOCTh KOTOPHIX HE
yYKa3bIBAIMCh TpU [EPBOHAYaJIbHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOAMMBIX st
MPEIOCTaBIICHUS MYHUIIUIATBHOW YCIYrH, TUO0 B MPEJOCTABICHUH MYHHUIIMIAIBHON YCIIyTH, 3a
HCKJIIOUYCHHUEM CITy4aeB, MPEAyCMOTPEHHBIX MyHKTOM 4 yactu 1 cratbu 7 denepanbHOro 3akoHa ot 27
utoist 2010 roga Ne 210-D3 «O6 opranu3zaiiy nNperoCcTaBiICHUs TOCYJapCTBEHHBIX U MyHUITUTATBHBIX
YCIIyIr»,

- TPEIOCTaBlIeHUs] Ha OyMa)XHOM HOCHUTENIe IOKYMEHTOB M MHGOpPMAIUU, AJIEKTPOHHBIE 0Opasbl
KOTOPBIX paHee OBbLIM 3aBEPEHBI B COOTBETCTBHU C 3aKOHOJATEILCTBOM Poccuiickoit denepanuu B



cdepe opraHuzaluy MpPeAoCTaBICHUs IOCYAapCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT, 32 HUCKIIOUEHUEM
CIIy4aeB, €CIIM HaHEeCEHUE OTMETOK Ha TaKhe JOKYMEHTHI TUOO UX U3BSITHE SBISACTCS HEOOXOIUMBIM
YCIIOBUEM NPENOCTABICHUS MYHULHNAIBHOM yCIYI'M, M MHBIX CJIy4aeB, YCTaHOBJICHHBIX
(benepaabHBIMHU 3aKOHAMU;

K) HCYEpIIbIBAIONINI MepedeHb OCHOBAHUM Uil OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS] MYHUIIMIAIBHOM YCAYru (B cllydae OTCYTCTBUS TAKUX OCHOBAHUH CJEAyeT MPsSMO
yKa3aTh Ha 3TO B TEKCTE aIMUHUCTPATUBHOI'O PETJIAMEHTA);

J)  WCUEPNBIBAIOIIMKA  TEepeYeHb  OCHOBAaHUM  JUIsi  MPUOCTAHOBJICHUS  MPEAOCTABIICHUS
MYHULUIIAIBHON YCIYTM WM OTKa3a B MPEJOCTABICHHMM MYHHULIMNAIBHOW YCIyrW (B cllydae
OTCYTCTBHSI TaKMX OCHOBAHHMH cCleIyeT NpsIMO YKa3aTh Ha 3TO B TEKCT€ aJIMHUHHCTPATUBHOTO
periamMeHTa);

M) MEpeueHb YCIYT, KOTOPBIC SBISIOTCS HEOOXOAMMBIMU M O0S3aTENbHBIMH IJI TPEIOCTABICHUS
MYHULUIIAJBHON YCIyTH, B TOM YHCJIE€ CBEICHHUS O JIOKYMEHTAax, BBIAABAEMBIX OPraHU3aLUsIMH M
YIIOJIJHOMOYEHHBIMH B COOTBETCTBMM C 3aKOHOHATENbCTBOM Poccuiickoi Penepauuu dKCIEpTaMu,
YYaCTBYIOUIMMH B MPEJOCTABICHUN MYHUIIMIIAIBHBIX YCIYT (MHQOpMAIUs YKa3bIBa€TCs NMPU HATUYUN
TaKHUX YCIYT);

H) pa3Mep IUIaThl, B3UMAaeMOW C 3asBUTENS NPHU IMPEAOCTABICHWH MYHULUIAIBHOM YCIYI'H, U
CrocoObl €€ B3MMAaHHS B CIIy4asx, MPEAYCMOTPEHHBIX (pelepalbHBIMH 3aKOHAMU, MPUHUMACMBIMU B
COOTBETCTBUM C HHMMHU HMHBIMM HOPMAaTMBHBIMU IIpaBOBbIMM akTaMu Poccuiickoit ®enepanumy,
HOPMAaTHBHBIMU TPaBOBBIMU aKTaMH CyObeKkToB Poccuiickoit ®dexnepaunu, MYyHUIUIAIbHBIMH
IPaBOBBIMU aKTaM. B aaIMUHHCTPAaTMBHOM pErJIaMEHTE YKAa3bIBA€TCA pa3Mep ToCyJapCTBEHHOMN
MONUIMHBI UJIM MHOM TJIaThl, B3UMAeMOM 3a MPEeAOCTaBICHUE MYHUIIUNIATBLHON YCIIYTH, UM CChUIKA Ha
MIOJIOKEHUE HOPMATHMBHOI'O IPABOBOIO aKTa, B KOTOPOM YCTaHOBJIEH pa3Mep TaKOW MNOILIMHBI WU
J1aThl.

Ecnu HOpMaTuBHBIMU ITpaBOBBIMM akTaMu Poccuiickoir denepanuu, HOpPMaTUBHBIMU IIPABOBBIMU
aktaMu Bomoroackoit o6macTé WM MYHUIMOAIbHBIMH HOPMAaTUBHBIMH IPAaBOBBIMH aKTaMH He
NpeIyCMOTPEHa IUlaTa 3a MPEAOCTAaBICHHE  MYHUIUMNAIBHOH  yCIyrd JuUOO0  OTAETHHBIX
aJMUHUCTPATUBHBIX TMPOLEAYP B paMKax MPEAOCTaBICHHUsS MYHHIMNAIbHOM  YCIyrH, B
aIMUHUCTPATUBHOM pPErJIaMEHTE YKa3bIBAa€TCA, YTO NPEIOCTaBICHHWE MYHULUMAIBHON YCIYTH
OCYIIECTBIISICTCS JUTsl 3assBUTENICH Ha 0€3B03ME3THON OCHOBE;

0) MakKCHUMAJIbHBIM CpPOK OXHUAAHUS B OYEpeaAM MpU MOoJaye 3ampoca O MPelOCTaBICHUU
MYHULMIIAJIBHON YCIYTU U MIPU TOJYYEHUH pe3yiIbTaTa IPeI0CTaBICHNs MyHULIUITAIbHON YCIIYTH;

1) CPOK PErHCTPALMH 3aIIPOca O MPEIOCTaBICHUU MYHUITUNIATBLHON YCIYyTH;

p) TpeOoBaHMS K MOMEUICHHUSM, B KOTOPBIX MPEAOCTABISIOTCS MYHHUIMNAIbHBIE YCIYTH, K 3aiy
OXXKHMJIaHMs, MeCTaM /i 3aloJHEHUs 3alpocoB O MPEAOCTABICHUM MYHHUIIMNAILHOM YCIIyTH,
MH(OPMALIMOHHBIM CTEHJIaM C 00pa3llaMH WX 3alOJHEHHS U MEepeyHeM JOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIPEOCTABICHUS KQXKI0W MYHUITUTIAIIEHON YCIIYTH, B TOM YHCJE K 00ECTICUEHUIO TOCTYITHOCTH ISt
WHBAJIMJIOB yYKa3aHHBIX OOBEKTOB B COOTBETCTBHMHU C 3aKOHOJATENHCTBOM Poccuiickoit denepanun o
COIIMAIIbHON 3allIMUTe UHBAJIU]IOB.

CBeneHust BHOCATCS C Yy4eToM TpeOoBaHWN 3aKoHoAaTeNlbcTBa Poccuiickoit denmepanuu o
COLMAJIbHOM 3aIllMTe MHBAJIUIOB, B TOM YHUCIe YacTu 3 craTthu 26 DenepaiabHOro 3akoHa ot 1 gexkalps
2014 roga Ne 419-®3 «O BHeceHHMH U3MEHEHUH B OTAEILHBIE 3aKOHOIATEIbHEIE aKThl Poccuiickon
@denepanyiyl MO BOMPOCAM COIMAIBHOMN 3alllUThl UHBAIHIOB B CBsI3U ¢ parudukanueii KonBeHum o
IIpaBax UHBAJIUAOB»;

C) MOKa3aTenu JOCTYIHOCTH M Ka4yeCTBAa MYHUIUIIATbHOMN YCIYyTH;

T) IIE€PEYEHb KJIACCOB CPEACTB AJIEKTPOHHOW IMOAMMCH, KOTOPBIE TOMYCKAKTCS K HCIOJIB30BAHUIO
npu OOpaIIeHUH 3a MOJIyYeHHEM MYHUIIUIAIBLHOUW yCIyTH, OKa3bIBAEMON C MPUMEHEHUEM YCUJICHHON
KBJIM(ULIMPOBAHHON »JJIEKTPOHHON moanucu (MHQOpMalMs YKa3bIBaeTCsd MpPU HEOOXOAMMOCTH
NPUMEHEHHUS YCUJICHHOM KBaIM(UIIMPOBAHHOM 3JEKTPOHHOW MONMUCH TMpH OOpalleHHH 3a
MOJTYYCHUEM MYHHITUTIATILHON YCIYTH B AJIEKTPOHHOU (popme).

2.5. Pa3pmen, KacawoomMiicsi cocTaBa, IOCJIENIOBATEIbHOCTH W CPOKOB  BBINOJTHEHUS
aIMUHUCTPATUBHBIX Mpouenyp (AEHCTBUI), COACPKUT MOAPA3EIbl, KOKIABIA U3 KOTOPHIX OMUCHIBAECT
OTJIENbHYIO aJIMUHUCTPATUBHYIO MpoueAypy. Pa3nen nokeH cojep:kaTh BapUaHTHI NMPEJOCTABICHUS
MYHULUIIAJIBHON YCIYTH, BKIIOYAKOUIUME MOPSAJOK IMPEAOCTaBICHUS YKA3aHHBIX YCIYI OTIEIbHBIM
KaTeropusM 3asBUTENCH, 00bEAMHEHHBIX OOIIMMU MPU3HAKAMH, B TOM YHCJIE B OTHOIICHUH PE3yJIbTaTa
MYHUIIMNIAJILHON YCITYTH, 32 IOJy4YE€HUEM KOTOPOro OHU 00paTHIINCh;



B Hawane pazgena yka3pIBaeTCsl MCUEPNBIBAIOIIMN MEpeYeHb aJMUHUCTPATUBHBIX MPOLELYP,
COJIEpIKalINXCS B HEM.

Paznen nomxen cogepxath HHPOPMALIHIO:

a) 00 OCOOCHHOCTAX BBIMOJHEHUS B MHOTOQYHKIMOHAJIBHBIX IIEHTpax (B cly4ae €clid B
MPEIOCTaBIIEHUN MYHULUMAILHOW YCIYyTHd y4YacTBYeT MHOTOQYHKIIMOHAJIBHBIM LIEHTpP) CIEIYIOIIUX
aJIMUHUCTPATUBHBIX MPOLIEAYP:

- uHPOPMUPOBAHHE 3asBUTENEH O TOPSAKE MPEIOCTABICHUS MYHHUIMIIAIBHOM YCIyru B
MHOTO(QYHKIIHOHATHHOM I[EHTPE, O XOJI¢ BBIMOJIHEHHS 3alpoca O MPEJOCTaBICHUN MYHUIUTIATBHON
yCIIyTH, MO MHBIM BOIPOCaM, CBSI3AHHBIM C NIPEJOCTABICHUEM MYHMIIMIIAJBHOW YCIYTH, a TakKke
KOHCYJIbTUPOBAHHE  3asiBUTENEH O TMOpPSAKE TMPEJOCTABICHUS MYHUIMIAIBHOM  YCIYIrd B
MHOTO(YHKIIMOHATHHOM LEHTPE;

- MIpUEM 3aIPOCOB 3asBUTEJIECH O MPEJOCTABICHUN MYHUIMIAIBLHON YCIYIM U UHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTaBICHHS] MyHUIIUIIAIBHON YCIIYTH;

- opMupoBaHUE U HaIpaBJIEHHE MHOTO(PYHKIIMOHATBHBIM IIEHTPOM MEXBEIOMCTBEHHOTO 3ampoca
B OpraHbl, MPEIOCTABIIAIONINE MyHULIUNIAJIbHbIE YCIYTH, B UHBIE OPraHbl MECTHOT'O CaMOYIPaBIICHUS,
OpraHbl TOCYAapCTBEHHOM BJIACTH U OpPraHU3allMU, YYaCTBYIOUIUE B IPEIOCTABICHUNA MYHUIIMTIAIbHBIX
YCIIYT;

- BbIJa4a 3asBUTENIO pe3yJbTaTa MPEJOCTABICHUS MYHULMUIIAIBHOW YCIYrd, B TOM YHCIJIE€ Bblada
JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE, MOATBEPKAAIOIIUX COJCpKAHUE SJIEKTPOHHBIX JOKYMEHTOB,
HANPaBIEHHBIX B MHOTO(QYHKIIMOHATHHBIA IIEHTP MO pe3yabTaTaM MPEIOCTABICHUS MYHUIIUIATHHON
yCIIyTH, a TaKXKe BblJaya JOKYMEHTOB, BKIIIOYash COCTaBJICHHE Ha OyMa)KHOM HOCUTEJE U 3aBepeHHUe
BBIMICOK U3 HH(POPMAIIMOHHBIX CHCTEM OPTaHOB MECTHOTO CaMOYITPABJICHHUS;

- WHBIE ACHCTBHS, HEOOXOAWMBIE IJISl MPENOCTaBICHUS MYHULIUIAIBLHOW YCIYyTH, B TOM YHCIE
CBSI3aHHBIC C MIPOBEPKON JEHCTBUTEIBHOCTH YCUIICHHOW KBaJU(PHUIMPOBAHHON 3JIEKTPOHHOM MOAMUCH
3asIBUTEIIS, UCIIOJIb30BAHHON TP OOpAIeHHH 3a MOJTYYCHHEM MYHUIIUNAIBHON YCIyrd, a TakkKe C
YCTaHOBJIEHHEM IEpPEYHsI KJIAcCOB CPEACTB YIOCTOBEPSIOMIUX LEHTPOB, KOTOPBIE TOMYCKAIOTCS IS
UCIIOJIb30BAaHUS B IEAX OOecreueHusl yKa3aHHOW MPOBEPKH U OIPENENAIOTCS Ha OCHOBAaHUHM MOJEIH
yrpo3 0e3omacHOCTH WHGOpMAIMU B WHGOOPMAIIMOHHOW CHCTEME, WCIOJIB3YeMOW B IENAX IpHeMa
3alpOCOB 3a MOJTYYEHUEM MYHULIUIIATBHON YCIyTU U (MJIH) NPEAOCTABIICHUS TAKON YCIYTH;

0) O TmopAOKE U YCIOBUSAX OCYIIECTBICHHUS MEXBEIOMCTBEHHOTO HH(POPMAIIOHHOTO
B3aUMOJICHCTBUSI OpraHa MECTHOI'O CaMOYIIPABIICHHUS], IPEAOCTABIIAIONIET0 MYHUIIMTIAIBHYIO YCIYTY, C
WHBIMH OpraHaMH MECTHOTO CaMOYIpaBiIeHUsS, TOCYJAapCTBEHHbIMH OpraHaMd M OpTaHU3alUSMU,
YYaCTBYIOIIMMU B MIPEAOCTABICHUH MYHULIUNIAJIBHBIX YCIYT, B TOM YUCJIE B AJIEKTPOHHOM BH/IE;

B) O TMOpPSAKE OCYIIECTBICHHUS B DJJIEKTPOHHOM (opme, B TOM uHcCIe C HCIOIb30BAHUEM
PeruonansHoro noprana, cieayromux aIMUHUCTPATUBHBIX TPOLETYP:

- Tojaya 3asBUTENEM 3alpoca W MHBIX JOKYMEHTOB, HEOOXOJHUMBIX MJii MpPEIOCTaBICHUS
MYHUIUIIATBLHON YCIYTH, U TPUEM TaKOTO 3a1poca U UHBIX JOKYMEHTOB;

- TOJIy4eHHE 3asBUTENIEM CBEICHWH O XOJE€ BBIMOJHEHUS 3alpoca O NPEeJOCTaBICHUU
MYHUIUTIATBHON YCIYyTH;

- TMOJYYECHHE 3asBUTENIEM pe3yibTaTra MPeIOCTABICHUS MYHUIIMIIAIBLHOW YCIYTH, €Clid MHOE He
YCTAHOBJICHO (he/iepaIbHBIM 3aKOHOM;

- OCYILECTBJICHHE OLICHKH KaueCTBa MPEIOCTABICHNS MyHUIIUITAILHON YCIIyTH;

- WHBIE ACWCTBHSI, HEOOXOAWMBIC NJIS MPEIOCTABICHUS MYHUIIUIATBHOW YCIYTH, B TOM YHCIE
CBSI3aHHBIE C MPOBEPKON JACHCTBUTEILHOCTH YCUJICHHON KBATU(DUITMPOBAHHONW 3JIEKTPOHHOU MOIMTUCH
3asIBUTEIIS, UCIIOJIb30BAHHON TpH OOpAIeHNH 3a MOJYYCHHEM MYHUIIMNAIBHON YCIyTH, a TakkKe C
YCTaHOBJICHHEM IEpEeYHsI KJIAcCOB CPEACTB YIOCTOBEPSIOMIUX LEHTPOB, KOTOPHIE TOMYCKAIOTCS st
UCTIOJIb30BAaHUS B IIEAX OOecreueHHsl yKa3aHHOW MPOBEPKH U OIPENENAIOTCS Ha OCHOBAaHUHM MOJEIH
yrpo3 0e3omacHOCTH WHGOpMAIMUu B WHGOOPMAIIMOHHOW CHCTEME, WCIOJIB3YEeMOW B IENIX IMpHeMa
3alpOCOB 3a MOJTYYEHUEM MYHUIIUIIAIBLHON YyCIyry U (WIK) NPEAOCTaBICHUS TAKOW YCIyTH.

JIOTIONMHUTENBHO TpPU  MPENOCTABICHUHM MYHUIMNAIBHON yCIyrd B 3JIEKTPOHHON  (dopme
YKa3bIBAETCS HA TIOPSAOK MCIIPABIICHUS JOMYIIEHHBIX OMEYAaTOK M OMMOOK B BBIAHHBIX B PE3yJIbTaTe
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCITYTH TOKYMEHTaX.

2.6. Onucanue Kaxa0M aIMUHUCTPATUBHOM MPOLEAYPhI IPEAYCMAaTPUBAET HAJTUUNE:

a) OCHOBaHM JJIsl HaYaJIa aIMUHUCTPATUBHOMN MPOLEYPHI;

0) comepkaHus KaXA0ro aMHHHCTPATUBHOTO JEHCTBUS, BXOMSIIETO B COCTaB aIMUHUCTPATUBHOMN
nporeaypsl (BKIFOYasi TPO0JDKATETLHOCTD U (MJTH) MAaKCUMAJILHBIN CPOK €0 BBITIOJIHEHHS ), CTIOCOOOB



¢dukcanuu pe3ynbTaTa BBIIOJHEHUS aJMUHUCTPATUBHON MpOLEAYphl, B TOM 4YHCJIE B 3JIEKTPOHHOMN
dopwme;

B) CBEJICHUH O JIMIE, OTBETCTBEHHOM 3a MPEAOCTaBICHHE MYHUILIUIIAIbHONW YCIYTH, BBIIOJHSIOMIEM
KaXJI0€ aJIMUHUCTPATUBHOE JIEUCTBHE, BXOSIIEE B COCTAB aJIMUHUCTPATUBHOW mpoueaypsl. Eciam
HOPMAaTUBHBIE IMPABOBbIE AaKThl, PErYIHPYIOUIME OTHOLICHMs, BO3HUKAIOIIME B CBSI3U C
MPEIOCTABIICHUEM MYHULIMIAILHONW YCIYTH, COJAEpPXKAT yKa3aHHEe Ha KOHKPETHYIO JOJKHOCTb, OHa
YKa3bIBAETCS B TEKCTE aIMUHUCTPATUBHOTO PETJIaMEHTa;

') KPUTEPUEB NPUHITHS pelIeHUH (B Clyyae HAIMYMs aJIbT€PHATUBBI IPUHATHUS PEIICHH);

J) pe3yibTara aJIMUHUCTPATUBHOM TMpoUEeAypbl. Pe3ynbTaT BBINOJHEHHS aJMUHUCTPATUBHOU
IPOLEAYPHl MOXET COBIMANATh C IOPUAUYECKUAM (PaKTOM, SIBISIOIUMCS OCHOBAHHEM JUIs Hadala
BBITMIOJTHEHUSI CIIEAYIOUIeH aIMUHUCTPATUBHOI MPOLIETYPHI.

2.7. Paznen, kacatouuiics ¢opM KOHTPOJIS 32 MPETOCTABICHUEM MYHHIUIIAIBHOW yCIYTH, JT0JDKEH
COJIePIKaTh:

a) TOPSIOK OCYIIECTBIICHUS TEKYIIEro KOHTPOJIS 32 COOJIOJIEHUEM M HCIIOJIHEHUEM JIUIIAMH,
OTBETCTBEHHBIMH 32 TMPEAOCTaBICHUE MYHUIUINAIBHON YCIYTd, MOJIOKEHUH aJIMUHUCTPATUBHOTO
periiaMeHTa U HWHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, PETYIHMPYIOLIMX OTHOIIEHUS, BO3HUKAIOIIUE B
CBSI3M C MIPEIOCTABIIEHUEM MYHULIUIIAIBLHON YCIYTH, a TAK)Ke IPUHITUEM UMU PELICHHUI;

0) mopsamoKk U (OPMBI KOHTPOJIS 32 TMOJTHOTOW M KAueCTBOM MPEAOCTABICHHS MYHUIUTIATBHON
YCIIyTH;

B) OTBETCTBEHHOCTb JIMLI, OTBETCTBEHHBIX 32 MPEJOCTABICHNE MYHULIMTIAIBHOU YCIIYTH, 32 pEHICHUS
u gnedctBus (Oe3aeiicTBhe), TpUHUMaeMble (OCYIIECTBISIEMbIE) WMH B XOJI€ MPEIOCTABICHUS
MYHUIUIIAIBHON YCIYyTH;

') HCUEPIIBIBAIOLINI TIepeYeHb HOPMATUBHBIX MPABOBBIX aKTOB, B COOTBETCTBUH C KOTOPHIMU MOKET
OCYIIECTBIISITECS KOHTPOJb CO CTOPOHBI TpakgaH, UX OOBEAMHEHWH W OpraHM3aluii 3a
MPEA0CTABICHUEM MYHULIMTIAIIBHON YCIIYTH.

2.8. B pasnmene, kacaromiemcsi 10cyneOHOTO (BHECY/IEOHOTO) MOpsAAKa O0XKaJIOBaHHS PEIICHUN WU
neiictBuil (Oe3aeiicTBUsI) OpraHa MECTHOTO CaMOYIPABJICHUS, MPEAOCTABISAIONIETO MYHHIUIAIbHYIO
yCIIyry, MHOTO(YHKIMOHAJIBHOTO IEHTPA, a TaKKe WX JOJDKHOCTHBIX JHUI[ JIMOO MYHHUIIMHAIbHBIX
CIIyKaImuX, pabOTHUKOB, YKa3bIBAIOTCS:

a) wmHboOpMaIus I 3aUHTEPECOBAHHBIX JIMII 00 WX TIpaBe Ha JocyAcOHOe (BHECYIeOHOE)
obOxayioBaHue AercTBuil (Oe3meicTBUS) U (WJIM) pELICHUH, MPUHATHIX (OCYIIECTBIECHHBIX) B XOJE
MPEIOCTaBICHUS! MyHULIUTIAIbHON YCIYTH;

0) opran MECTHOTO CaMOYIMpPAaBJICHHS, MPEAOCTABISAIONINN  MYHUIUNATBHYIO  YCIYTY,
MHOTO(YHKIIMOHATIbHBIE LIEHTPHI, UX JTOJKHOCTHBIE JIUIIAa, KOTOPBIM MOKET ObITh HallpaBlieHa jkajao0a
3asIBUTENS B JOCYyIeOHOM (BHECYI€OHOM) TOPSAKE;

B) crocoObl MHPOPMUPOBAHUS 3aSBHUTEIICH O TMOPSIAKE MOJAAYM M PACCMOTPEHHUS KajloObl, B TOM
YHUCJIE C UCTIOIb30BaHUEM PerrnoHanbHOro noprana;

I) [epeueHb HOPMATUBHBIX TIPAaBOBBIX aKTOB, PETrYJIHPYIOIIMX MOPSAIOK  J0CyAeOHOro
(BHecyneOHOro) oOKajJoBaHUS  pemieHu u  jeidctBuii  (Oe3neiicTBUS) OpraHa  MECTHOTO
caMOyIpaBJieHUs, MHOTO(YHKIIMOHAIIBHOT'O IIEHTPA, UX JOJKHOCTHBIX JIHII.

Nudopmanus, ykazaHHas B JaHHOM paszjelie, TMOJUICKUT O0s3aTeTbHOMY pa3MEIIEHUI0 Ha
PernonanpHOM mopTaie, 0 YeM YKa3bIBae€TCs B TEKCTE aIMUHUCTPATUBHOTO PETIaMeHTa.

AJIMUHHCTpaLUs MOCENICHUST O00ECIeUrBalOT B YCTAaHOBICHHOM TMOPSJKE pa3MEIIeHHEe U
aKTyaJIM3allMIo CBEACHUI B COOTBETCTBYIONIEM pazjeie Peectpa.

B caywasx, ecnum 3akoHozarenbcTBOM Pocculickoir denepanuy yCTaHOBIEH WHOW IOPSIOK
(mpouenypa) MOJaYyd W PACCMOTPEHHS Kajlod, B pasfesie JOJDKHBI COJAEPXKaThCs CIEAYIOLIUE
MO/Apa3IeIbl:

- rHGOpMAIIHS JJIS 3asBUTENIS O €T0 MPaBe MOJaTh KaIo0y;

- IPEAMET KaJlOObI;

- OpraH MECTHOTO  CaMOYNpaBIEHUS, MPEJOCTABISAIONMN  MYHULUIAIbHYIO  YCIYTY,
MHOTO(YHKIIMOHATbHBIC IICHTPHI, UX TOJKHOCTHBIC JIMIIA, KOTOPHIM MOXKET OBITh HalpaBlieHa jkano0a;

- IOPSIIOK MOJIaYM U PACCMOTPEHHUSI KaNIO0ObI;

- CPOKH pacCMOTPEHUS JKaIO0BI;

- pe3yJbTaT pacCCMOTPEHUS KaJIOObI;

- IOPSIIOK MH(OPMUPOBAHHUSI 3aSIBUTEIIS O PE3YNIbTaTaX PACCMOTPEHHUS KATO0BL;

- TIOPSAIOK 00’KaJTOBaHUs PEIICHHSI TI0 )Kanooe;



- TIPaBO 3asiBUTEJIS HA MMOJy4YeHUE UHPOPMAIMU U JOKYMEHTOB, HEOOXOJUMBIX Ui 0OOCHOBAHUS U
paccMOTpEeHHS KaoOBI;

- c1ocoObI MHPOPMUPOBAHUS 3asBUTEIICH O MOPSAKE MOAaUN U PACCMOTPEHUS JKaJ00bI.

OcCOoOeHHOCTH TOJIa4M M PACCMOTPEHHS JKanod Ha pelieHus U JAeUCTBUs (Oe31elCTBHE) OpraHoB
MECTHOTO CaMOYNPABJICHUS W WX MJOJDKHOCTHBIX JIMI, MYHHIUIAJIBHBIX CIYXKallMX, a TaKXke Ha
pemeHust W gedcTBUs  (Oe3deiicTBME)  MHOTO(QYHKUIMOHAJIBHOTO  IIGHTpa,  paOOTHHUKOB
MHOTO(YHKIIMOHAJIBHOTO IIEHTPA YCTaHABINBAIOTCS MYHUIIUIIAIbHBIMU IIPABOBBIMH aKTaMH.

III. Pa3paboTka 1 yTBEpKICHHE MPOEKTa aIMUHUCTPATUBHOTO
peryiameHnTa. BHeceHue U3MEHEHUH B aIMUHUCTPATUBHBIN PEIIAMEHT

3.1. Pa3paboTka IMpOEKTOB aJIMHUHHUCTPATHBHBIX PETJIAMEHTOB OCYIICCTBISETCS AJIMHHHCTpAIHEH
MoceNeHUsT mociie OQUIMATIBHOTO OMYOJIMKOBAHHUS HOPMATHBHBIX IPABOBBIX AKTOB, OMPEIEIISIOIINX
MOPSIIOK MPETOCTABICHUS COOTBETCTBYIOIINX MYHULIUIIAIBHBIX YCIIYT.

3.2.  AamuHuCTparus MOCEJICHHSI B XOJ€ pa3padOTKHM aJIMHUHHCTPATUBHOTO peErjiaMeHTa
OCYIIECTBIISIET CIEAYIONINE NeHCTBUS (MEPOTIPUSITHS):

a) pa3Meniaer Ha o(pUIMaIBLHOM CaliTe MPOEKT aJMUHUCTPATUBHOTO pErjlaMeHTa, 3a UCKIIOYECHUEM
MPOEKTOB aJIMUHUCTPATUBHBIX PETJIAMEHTOB WJIH OTAEIbHBIX UX MOJIOKEHHH, COAEpKalUX CBEACHMUS,
COCTaBJISIIOLINE TOCYIapCTBEHHYIO TailHy, WM CBEICHHS KOH(UICHIMAIBLHOTO XapakTepa, a TakkKe
uH(POPMAIIMI0O O CpOKE TMPOBEICHUS HE3aBUCUMOW HKCIEPTHU3Bl TPOEKTA aJIMHUHUCTPATUBHOTO
pernameHTa (fajee - He3aBUCHMasl SKCIIEPTH3a), MOPSJIKE HAMPaBJICHUs 3aKJIIOUEHUN MO pe3yjibTaTaMm
MIPOBEICHUS HE3aBUCUMOM 3KCIIEPTHU3BI.

C natel pa3MenieHus Ha OQUIMAIBLHOM CaiTe MPOEKT aJIMUHUCTPATUBHOIO pErjaMeHTa JIOJIKEH
OBITH JOCTYIICH AJIsI BCEOOIEro 03HAKOMIICHHUS U HAMPABJICHUS 3aKITIOYCHHIM.

HesaBucumasi skcmepTH3a MOXKET MPOBOAUTHCA (PHU3UYECKUMH U IOPUAMYECKUMHU JUIAMH B
MHUIIMATUBHOM TMOPSAJIKE 3a CYET COOCTBEHHBIX cpeAcTB. HesaBucumasi sSKcrepTH3a HE MOXKET
MPOBOAUTHCS (PU3UYECKUMH M IOPUAWYSCKUMU JIMIIAMU, MPUHUMABIIMMHU y4acTHE B pPa3pabOTKe
pOeKTa aJAMMHHUCTPATHUBHOIO pErJaMeHTa, a TakKKe OpraHMu3alUsMH, HaXOISAUIMMHCS B BEICHUU
OpraHa MECTHOTO CaMOYTIPABJICHHSI, SBIISIOMIETOCs Pa3pabOTYNKOM aIMUHUCTPATUBHOTO PETIIAMEHTA.

Cpoxk, OTBeJIEHHBIN JIJIs1 IPOBEACHHS HE3aBUCUMOM SKCIEPTU3bI, HE MOXKET ObITh MEHEe MATHAALATH
JHEH co JTHS pa3MeNICHHs MPOEKTa aIMUHUCTPATUBHOTO periiaMeHTa Ha OUIIHAIEHOM CaliTe;

0) paccMaTpuBaeT NOCTYNHBIIME 3aKJIIOUEHUS 10 pe3ylbTaTaM MPOBEACHUS HE3aBHUCUMOM
HKCIIEPTU3BI HA TPOCKT aIMUHUCTPATUBHOTO PETIaMeHTa.

Opran MECTHOTO caMOyTIpaBJIeHHs 00s13aH pacCMOTPETh BCE MOCTYMUBIIHNE 3aKJIIOUEHUS B TEUECHUE
15 nHe#l co OHS OKOHYAHUS CPOKA, OTBEACHHOrO JJIsi MPOBEACHHS HE3aBUCUMOM SKCHEPTHU3bI, U
pasmecTuTh uWH(MOpMaIMio 00 ydere (OTKIOHEHHWH) MOCTYMHUBIIUX 3aMEUaHUW W TPEIOKEHUN Ha
OpUITAIEHOM CaiiTe;

B) HaIpaBisieT MPOEKT aAMHUHHCTPATUBHOIO pErjaMeHTa Ha MPOBEACHUE IKCHEPTU3bl MPOEKTOB
aIMUHUCTPATUBHBIX PErJIaMEHTOB, OCYIIECTBISIEMOM B TOPSAJIKE, OMPEACTIEHHOM HOPMATUBHBIM
MIPABOBBIM aKTOM MYHHIIUIAIBHOTO 00Opa30BaHHUS.

3.3. TlpoekT aaIMUHHUCTPATUBHOIO pErjiaMeHTa MOMJIEKUT YTBEPKICHUIO IOCTAHOBICHUEM
AJIMUHHCTpallUd TIOCEJICHHsI, B CpOK He mosaHee 10 paboumx mHEH CO JHS COTVIACOBAHHS BCEMH
3aMHTEPECOBAHHBIMU OpraHaMU, C KOTOPBIMH MPOEKT MOJJICKHUT COTJACOBAaHUIO (B cCily4ae
HEOOXOJUMOCTH JAHHOTO COTJIACOBAHMS), YCTAHOBJIEHHOI'O HOPMATHBHBIMHU IIPABOBBIMH aKTaMU
OopraHa MECTHOTO CaMOYTIPABJICHHUS.

3.4. Tlopsanok M CpOK BCTYIUIGHHMS B CHUJY aJAMHHHCTPATUBHOTO pErjaMeHTa OMNpPEeIesioTCs
HOPMAaTUBHBIM IIPABOBBIM aKTOM O €ro YTBEPXKISCHUH C Y4eTOM TpeOOBaHMI JCHCTBYIOLIETO
3aKOHOJIaTENbCTBA, B TOM yucie ctaTbi 83 bromkerHoro koaekca Poccuiickoin denepanuu.

3.5. AIMUHHUCTpALMsI TIOCEJICHUs] B TPEXJAHEBHBIM CPOK C J1aThl YTBEPKACHUS aIMUHUCTPATUBHOTO
periamMeHTa pa3MeliaeTr TeKCT aIMUHHUCTPATUBHOIO PETJIaMEeHTa M HOPMATHUBHBIN MPABOBOM aKT O €ro
YTBEPXKACHUH HAa OPHUIINATLHOM CaliTe M B MECTaxX MPEJOCTABICHIS MYHUIIUTIAIBHON YCITYTH.

3.6. OTBETCTBEHHOCTh 3a KA4ye€CTBO IOATOTOBKM aJMHUHUCTPATUBHOTO periaMeHTa, MOJHOTY H
COOJIOZICHHE CPOKOB COTJIACOBAHMSI C 3aMHTEPECOBAHHBIMH OpPraHAMH MECTHOTO CaMOYIPaBICHUS
HeceT AJMUHUCTpalUs TIOCEJCHMs], SBISAIOIIUNCS pPa3pabOTYMKOM MPOEKTa aIMUHUCTPATUBHOTO
periiaMeHTa.

3.7. BHeceHne N3MEHEHU B aAMUHUCTPATUBHBIC PETJIAMEHTHI OCYILECTBISETCS:



a) B cllydae M3MEHEHHsS 3aKkoHojaarenbcTBa Poccuiickoit ®denepanuu u Bosoroackoi o6mactw,
perynnponmero OTHOLICHUA, BO3ZHHUKAIOIIINEC B CBA3U C HpeI[OCTaB.HeHI/IeM MYHHHHHaHBHOﬁ yC.HYTI/I;

0) MO Mpe;IOKEHUSIM YIOJTHOMOYEHHOTO OpraHa Ha TMPOBEJACHHUE OKCIEPTHU3bl TPOEKTOB
aI[MI/IHI/ICTpaTI/IBHBIX peFHaMeHTOB, OCHOBAHHBIX Ha pe3yJ11>TaTax aHaJin3a HpaKTI/IKI/I HpI/IMeHeHI/I}I
aJIMUHUCTPATUBHBIX PErJIAMEHTOB;

B) 110 MHUIIUATHUBEC opraHa MECTHOI'O CaMOpraBHeHI/IH B LCIIIX HpI/IBeI[eHI/IH B COOTBCTCTBUE C
JIEHCTBYIOIIMM 3aKOHOIaTeIbCTBOM Poccuiickoit deneparuu u Bomoroackoit o61acTi; Ha OCHOBaHUH
NpPEANUCaHU TOCyIapCTBEHHBIX OPraHOB, OCYLIECTBISIOMMX (YHKLIUHU MO KOHTPOJIO, HAI30py; IO
pe3yabpTaTaM MPaKTUKU MPUMEHEHHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB, 0OpaleHusM (HU3NIECKUX U
IOpI/I,Z[I/I‘-IGCKI/IX JINII.

3.8. BHecenue W3MEHEHUU B aJIMHUHUCTPATHUBHBIE PEIVIAMEHTHl OCYLIECTBIISIETCS B MOPSJIKE,
HpeI[yCMOTpeHHOM JJI p3.3pa6OTKI/I 148 YTBep)KI[eHI/IH a,Z[MI/IHI/ICTpaTI/IBHI:IX peI‘JIaMeHTOB,
YTBEP)KJICHHBIM OPTaHOM MECTHOTO CaMOYIIPaBIICHHUSI.

IIpy BHeceHMM H3MEHEHHUHM B aJMUHUCTPATUBHBIC PEIVIAMEHTBl HAa OCHOBAaHUU IIPEANMCAHUN
(mpencTaBaeHU, MPOTECTOB) TOCYAAPCTBEHHBIX OPTaHOB, OCYIICCTBISIOMUX (YHKIIMH 110 KOHTPOJTIO,
HA/I30py, MACUCTBUS (MEpONpPHSATHSA), NPEIYCMOTPEHHBIE MOANMYHKTaMH <«a» - «0» myHKTa 3.2
Hacrosmiero [lopsnka, He coBepIaroTCs.



